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Nejill Elementary
Student/Parent Hahdbook
SCHOOL HOURS: 8:20 3.m. - 3:25 p.n.

Welcome to Neill, home of the [,onghornhs. We hope that this is the begihning of a great Year for you and Your child. We
are all committed to a safe, hurturing environment where Children are respected, Valued, ahd encouraged to attain their
highest potential. We always welcome your feedbaCk and suggestions as we strive to provide the best possible aCademic
and socCial environment for your Child.

ATTENDANCE-Absences and Tardies

ABSENCES - When a student is absent he/she must bring a written excuse within FIVE school days of the
absence. An absence will be unexcused if a hote is hot brought to sChool within these 5 days. The hote must
inClude the full hame of the student, date(s) of absence, reason for absence, teacher’s name, grade level, ahd
parent Sighature. Attendahce hotes may also be emailed to attehdancejne@fortbendisd.com . You may contact
our attendancCe Clerk, Jamie Fish, if You have any questions. Emails will onhly be acCepted from the email address
we have on file in Family Access. Students are allowed to make up work when absent; students have a humber
Of days to make up work equal to the humber of days absent.

o PREPLANNED/ANTICIPATED ABSENCE -Report planned absences at least three sChool days before the
absences occur to determine if the absences will be excused. Whether an absence is marked excused or
unexcused, students will have ah opportunity to complete ahy missed work upoh their return to school. The
humber of days given to make up work assighed during an absence will be equal to the humber of days missed.
Teachers are not required to provide assighments Or Class work for students to complete during the time
they are absent. Notes for preplanned or antiCipated absences should be sent to the sChool prinCipal or
designee.

e TFor Clarification, excused absences incClude illness, death in the family, approved religious holidays, and
Verified court appearances. Absences for a death ih the family are limited to 1 excused day (in town) and 3
days (out of town). Refer to policy in district handbook for details regarding truancy.

TARDIES - Students are marked tardy if hot in Class by the 8:10 a.m. bell and for early leave prior t0 3:25 p.f.
without Valid excuse. Both late arrival and early leave will count as a Campus tardy due to missed instruction.
xxx(VediCal tardies will be excused with documentation from the doctor. Five or more tardies within a guarter
will result in an “N” under “Follows SChool Rules” on the report Card.

Late Arrivals - When a student arrives [ate (hot in Class at 8:10 a..) please follow the procedures listed below:

1. Parent must escort Child to the front desk to check in their Cchild. Students are hot allowed to be
dropped Off unescorted by a parent after the 8:10 tardy bell. This is for your child’s safety.

2. The student receives a tardy slip and delivers it to the Classroom teacher. If students do not have a
tardy slip with them when they enter the Classroom they will be sent back to the office to check in and
the parent may be contacted.

3. Agttendance Clerk documents the tardy. Tardies will be excused with documentation from a healthCare
provider.

*PLEAGSE NQTE: To prepare for a productive day we encourage students to arrive by 7:50 a.m. t0 be greeted
by their teaCcher and settle in for the day.

Early Leave - When a student leaves prior to the end of the regular sSChool day, the following procedures will be
followed:

1. TWhen possible, parents should notify the teacher and the Attendance Clerk, Jamie Fish, in writing or
Via email prior to the early pick up. Please arrive early to provide your child time t0 paCck up and make
it to the front office for checCk out.

2. ([Jpon your arrival, the parent will sigh out the child on the early release form and the teacher will be
hotified to send the child to the office for dismissal.
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3. Students may only be released to persons listed oh the student information Card or listed in Skyward
unless permission is granted in writing by that parent.

*PLEASE NOTE: No early pickups will be allowed after 3:00 p.m. Please help the front office by minitmizing early
piCKk-UpS unhless there is ah emergency. Students being piCked up early oh a consistent basis without
sighificant cause will be referred to the Attendance Committee and District SocCial Worker for truancy due
t0 missed instruction.

ARRIVAL OF STUDENTS
Students must always Comply with Campus Safety rules. Bike riders will walk their bikes when they reach the sidewalks
adjacent to sChool property. Students may only enter the building at one of the £ollowing doors:

Car riders may be dropped off through the front Car rider line only, and never onh the street Or in either of the
parking lots. (The car rider line is RIGHT TURN ONLY for arrival.) Cars should pull all the way forward, until
all cars have stopped. Students will exit their Car at that point, when the safety patrol student or adult on duty
Ccomes to open the door, ahd will then be directed to enter through the First Srade wing doors (to the right of
the main entrance), or the main entrance, whichever is Closest to where they exit their vehicle. The first grade
entrance will be open until 8:08 a.m. After this time, all students must be escorted in through the front entrance
tO receive a tardy Slip prior t0 going to Class. The Car rider line may turh in at the gate and should be double
stacked until reaching drop OfF lahe in the front of the school. CELL PHONE USE IS PROHIBITED BY LAW.
Students must exit their vehicle through PASSENGER-SIDE doors, only.

Parents should NEVER. pull in to the Visitor parking area to drop Off a student.

‘Parents are prohibited from dropping off students on the maih road or ahywhere in the Car rider line prior to
reaching the front of the building. This is espeCially CritiCal this year, with our ongoing construction and
inCreased traffic due to our growing student population. THIS IS FOR YOUR CHILD’S SAFETY!
Walkers/bikers must Cross at the assighed Crosswalks and enter the Campus grounds from the front Crosswalk
only. Students will enter the building near the bike racks unti| 8:08 a.m. BE SURE TO SECURE BIKES TO THE
RACKWITH A LOCK AT ALL TIMES.

ONLY buses and day care Vans may drop off at the bus ramp in the faculty parking [ot between 7:30 a.m. and
4:00 p.m. Parents may NOT drop students off in the faculty lot, and should hot be accessing that area unless
they have business inside the sChool ahd there is ho Visitor parking available.

Extended Day students, enrolled ih the morhing Care program, may be dropped Off at the Extended Day entrance
in the faculty parking (ot PRIOR t0 7:25 a.m. only. After 7:25 a.m. students must be dropped Off Via the Car rider
line in the front of the building (doors will open at 7:30am).

Tor safety reasons, students may hot be dropped Off before 7:30 a.m. (With the exception of Extended Day students) as
there are ho staff members oh duty to supervise them until that time.
Inh order to optimize instructional time, students will be greeted by their teacher and enter their Classroom at 7:50 a.m.
Please make every effort t0 have your child at SChool by 7:50 a.m. SO they may settle in for the day. If your child is hot
ih Class by 8:10 a.m. he/she will be marked tardy.

Parents may walk students to Class on the first day of instruction (or first day of enroliment) only. After the first day
Of attendance, students will proceed to their area under the supervision of staff members.

ASSESSMENTS

Your child will complete an onlihe distriCt assessment/Rehaissance 360 three times per year to evaluate his or her
individual progress ih reading and math. Your child’s reading and math skKills will be monitored throughout the year
and interventions will be provided if the need arises.

Neill has high expecCtations for all Of our students. It is our goal that each child is equipped to reach their highest
potential and is well prepared for the hext grade |evel. Teachers Will provide regular updates regarding your child’s
aCademic progress throughout the year.

Independent reading levels for each student Will also be monitored each Year. The independent reading level
expectations are listed below fOr your reference.

Independent reading expectations:
Grade Leve/ Fall Winter Spring
K 13 3¢ 48




r* 48 20-7¢ 26-20 Nonfiction
27 26-18 2024 28-3¢ Nonfiction
37 28-30 Nonfiction 3¢:38 40
# %0 4050 50
57 50 50-60 60

To better guide parents in tracking reading progress, the following Chart shows the average reading expectations
for “instructional” reading levels (the level your child is working on in guided reading groups with teacher assistance)
by the end Of each grading period. Please note that these levels will generally be a step above your child’s
“independent” reading leve| providing a “just right” Challenge and opportuhity for instruCtion to assist your child in
continual reading progress.

Grade [evel 2 quareer 2 quarter 39 quarter #" quarter
K A-2 24 2-6 6+

r* 6-10 812 12-16 26+

27 2620 1824 2028 28+

37 28-3¢ 3038 3¢-40 ¢0+

# 4044 w48 48-50 50+

57 50-60 50-60 50-70 60+

GCtate Of Texas Assessment of AcademiCc Readiness (STAAR) - Students in grades 3-5 will take the STAAR
assessments in the spring. All 39-5% grade students will be assessed on the reading and math tests. ¢ graders will
also be assessed writing and 5t graders will also be assessed in sCience. These assessments are used in combination
with grades and attendancCe to determine aCademiC placement for the following sChool year.

BIRTHDAYS

e GStudents may bring party invitations but must invite everyone in the Class (or all boys or all girls) as appropriate.
Invitations will only be accepted by the teacher onh Tuesdays to be sent home in the Tuesday folder. Birthdays
are acknowledged in Class by teaCchers as well as on our morhing ahnouncements daily. EleCtronic invitations may
not be distributed Via distriCt internet.

e TFor birthday Celebrations at school, store bought food products, provided by the parent or grandparent, may be
shared oh or hear the child’s birthday during the [ast 5 mihutes of the school day.

o Parents or grandparents of a student at Neill may provide one birthday treat per child to share with the student’s
homeroom Class only. This may be in the form of ONE edible OR. ONE tangible item. Please keep in mind that we
have several students with food allergies. For this reason, products containing peahuts or mahufactured on
equipment that processes peahuts, are prohibited.

o We request that single serving items such as mini-cupcakes, cookies, brownies, or donuts, be provided. Full Cakes
or cookie cakes will NOT be accepted. Prior to sehdihg ahy treats, we ask that You contact your child’s teacher
t0 discuss the date you will send treats.

e You will also need to provide the hutritional [abel for Yyour store bought itemn.

e« NO balloons are allowed onh our Campus.

« In order to preserve instructional titme, additional party favors ARE NOT permitted.

o Visitors during lunch are expected to adhere to our procedures and routines listed in the Visitor section.

e Jfyou do not wish for your Child to partiCipate Or be provided treats by Classmates during birthday Ccelebrations
at sChool, please send a Written hote to your Child’s teacher with your specCifiC request. Qur teachers have been
provided a list of students with food allergies, but your etter would be kept oh record for substitutes as well.

BUSRULES

Students are expected to assist distriCt Staff in ensuring that buses remain in good condition and that transportation is
provided safely. When riding in district vehicles, students are held to behavioral Standards established in this handbook
and the Student Code of Conduct.

Students must follow the driver’s directions at all times;

e enter and leave the bus or Van in an orderly mahner at the desighated stop;
o Keep feet, books, band instrument Cases, ahd other objects out of the aisle;
e hOt deface the bus, van, Or its equipment;
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. hot put head, hands, arms, or legs out of the window, hold any object out of the window, or throw objects within or
out Of the bus or Vah;

e NOt possess Or use any form Of tobaCco product oh sChool buses;

e ObserVe all usual Classroom rules;

o be seated while the vehicle is moving;

e fasten their seat belts, when available oh buses (must wear a seatbelt in a Vah desighed to transport 15 Or fewer
passengers); and

¢ Wait for the driver’s sighal upon leaving the bus Or Vah and before Crossing in front of the vehicle.

Bus Stop Loading Bus Rules Unloading
B Respect each other and Be patient when loading bus, Keep hands/feet to self, share Close window, throw trash in trash can,
_e Re Spethul property, be on time lend helping hand when seat, listen to driver’s respect other’s property
needed instructions
. Greet others appropriately, Find a seat quickly and Use inside voice, use Have a great day!
Use K]nd inside voice quietly appropriate language
Words
Before approaching bus, wait | Avoid pushing others in Ride safely, face forward, keep | Stay seated until bus comes to complete
for it to come to complete aisle, be seated before bus aisles clear, remain seated stop and door opens, avoid pushing
Safety FlI'St stop and door opens, be departs while bus is moving others in aisle, cross 10 feet in front of
— prepared 10 mins. before bus, leave stop immediately, be respectful
arrival

When students ride in a distriCt van or passenger Car, seat belts must be fastened at all times. Misconduct oh buses, in district
venhicles, or at bus stops, will be puhished ih accordance with the Studenht Code of Cohduct and the Conseguences Chart below; bus
riding privileges may be suspended.

Level of Infraction- examples Consequences
Level 1-Standing, out of seat, loud, gum, food, wrong stop Documentation and conference
w/student

Level 2-throwing objects, arguing/disrespect, profanity, inappropriate physical contact, verbal altercation 1% Referral 1 day bus suspension
w/student, persistent level 1 offenses 21d/3" Referral | 3 day bus suspension

Level 3-profanity directed at driver, physical altercation: slap, kick, hit, push, throwing object out of bus or at 1 Referral 3 day bus suspension
driver, vandalism to bus, actions that delay route, threats toward student, knife < 5.5”, bullying, 21d/31d Referral 5 day bus suspension
persistent level 2 offenses

Level 4-Possession/Use of drugs, alcohol, or tobacco, assault of a student or driver, threat toward driver, knife 1% Referral 5 day bus suspension
<5.5”, persistent level 3 offenses 21d/3 Referral 10 day bus suspension

***Severe and repeated infractions may result in immediate and permanent bus removal.

H N N
For your ihformatioh, the price £or sChool meals is currently:
Breakfast = $1.25
Lunch = $2.25

NCH ES:

Recess Lunch

*Kinder 2:00-2:30 10:15-10:45

First 10:20-10:50 10:50-11:20

Second 10:55-11:25 11:25--11:55

Third 11:30-12:00 12:00-12:30

Fourth 12:05-12:35 12:35-1:05

Fifth 12:40-1:10 1:10-1:40

*[ate Kinder Recess



o BREAKFAST is served daily from 7:30 a.m. until 8:00 a.m. Students arriving after 8:00 a.m. Will hot be allowed to
purchase breakfast (with the exception Of late buses/daycare Vans).

o CAFETERIA PAYMENTS - All students will receive a student ID humber after enroliment. This humber follows
students throughout their SChool years in Fort Benhd ISD and will provide them access to [unch accounts as well
as computers oh Campus for academics.

Parents are encouraged t0 manhage Cafeteria accounts through Family Access online. Payments to meal accounts
may be made at http://fortbendisd.revtrak.net. There is a sSmall Convenience fee for this serviCe per access (hot
per account). Mohey placed oh ah account after 9:00 p.m. hightly will hot be available for 2¢ hours.

All lunch payments submitted at SChool must be turhed in by 8:30 a.m. in order to be processed that day. Online
payments are recommended when possible. If You send a payment to sChoo| with your child, please make sure to
include your child’s first and |ast hame, lunch humber, and amount on the envelope.

o COURTESY MEALS: District procedures regarding students with nhegative meal account balances are

explained below. TO best serve your child, the following procedures have been put in place:

o TParents are notified by the child hutrition department when their Child has a hegative balance. If the negative
balance exceeds $35.00, Your child will receive a courtesy meal until the balance is paid.

o If a child arrives for breakfast with a hegative balance, he or she will be provided a courtesy breakfast meal
consisting of Cereal and regular milk (water will be provided to students with dairy allergies).

o The courtesy [unCh meal consists of a Cheese sandwich and regular milk. Students with dairy allergies will
receive Cereal ahd water for lunch.

o TParents may contaCt our Cafeteria tmahager, Rachel [Lopez, for assistance.

o FREE/REDUCED LUNCH PROGRAM - Through a federal program, students may qualify for a free or reduced-

in-price lunch. The hames of students who qualify are confidential. Applications are handled through the Child

m Nutrition Department and must be applied for onh anh anhnual basis. Parents are responsible for all Charges

2 incurred until notified that the lunch appliCation is approved. If a parent fails to reapply and receive approval

by the stated deadline, the student will begin to be Ccharged the regular price for |[unch and parents will be
responsible for any and all charges.

o LATE LUNCH ARRIVALS- When parents deliver a Child’s lunch after the 8:10 a.m. bell, will be held in the front
Office. Students are responsible for checking with the front office for their l[unch at the beginning of the lunch
period. Due to the 30-mihute timeframe for (unch, if a child is without a [unch after 10 minutes, and a lunch
from home has hot arrived, they will be sent through the lunch line to purchase a tray at the parent’s expense.

o LUNCH TIME VISITORS -Parents are welcome to joih us for |unch at Neill. We do ask that Kinhdergarteh
parents wait at least 10 SChool days before Visiting at lunch, and grades 25¢-5t wait until the third week of school
€0 Visit at lunch in order for students to become familiar with our proCcedures and routines. Please bring your
own [unhch as parents are hot permitted to purChase (unch from the Cafeteria, except onh specCial OCCasions
determined by our Staff. After checking in at the front office and receiving a Visitor’s badge parents may go
directly to the Cafeteria to meet their child, but no earlier than 5 minutes before their lunch period. We have
designated Visitor tables in the Cafeteria for parents to Sit with their child during lunch. When lunch dismissal
begins, we ask that you say goodbye to your child, exit the Cafeteria, and Check out in the front office. This
allows students to returh to their Class table and join the dismissal routine before returhing to Class for
instruction. Parents/visitors may hot wait in the hallway or escort their child back to the Classroom.

CLASS PARTIES

According to distriCt policy, two Class parties may be held each year. One is to be held the day before Winter Break and

the other on or near Valentine’s Day. These parties are held during the school day. Room parents, PTQO coordinhators,

and teachers will work together to plan activities for each grade level. BALLOONS are not permitted due to allergies. x>
Siblings and children who are hot enrolied full time at JINE are hot permitted to attend parties during the school day. \4 E/

CRISIS MANAGEMENT PLAN

The Neill Crisis Manhagement Team composed of administrators, team leaders, hurse, counselor, executive assistant, |ead
custodian, Cafeteria mahager, PTO president, Extended Day Site Coordinator, (0Cal law enforcement, and emergency
department personnel, Will work together to develop our Campus Emergency Plan. This plan Will be shared with all
necessary departments and staff members and will be reviewed and updated annually. Neill staff, Extended Day,
Cafeteria and custodial departments will follow this plah. EVacuations (including required monthly fire drills), Shelter in
Place procedures (for severe weather Or interior emergencies), LoCk Downs (For intruders), and LoCk Quts (for safety
concerns outside of our building) will be practiced on a regular basis SO that everyone is familiar with each procedure.
Please take time to discuss the importance of these drills with your child. We ask that Cchildren remain silent and attentive
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during all procedures, whether they are drills or true emergencies. CommuniCation will be sent out to all parents for true
emergencies, safety warhings, or updates.

DELIVERIES

All hon-essential deliveries such as homework folders, library books, lunches, jackets, etC., may be dropped Off in at the
front Office for students to piCK up during transition times, but is discouraged. Please encourage your child to make
sure they have all their essentials with them before they |eave £or school! e Cahnhot always alert students that these
items have been received at the front office due to the interruption of instructional time. When your child becomes
aware that they have forgotten an item, they may ask permission to go the offiCe and ChecCk for a delivery. Every attempt
will be made to inform teachers of lunches, eye glasses, Or other essential items, but again, this is hot guaranteed, and
your child should ask for pertission to come checCk the shelf outside the front offiCe for his or her item. TFloral
arranhgements, balloons and/or other speCial deliveries are NOT allowed for students. Celebration items such as these
are not permitted in the Classroom. If this type of delivery occurs, it Will remain in the front office until dismissal or a
parent Or guardian is contacted to piCK it up.

DIGITAL CITIZENSHIP

Fort Bend ISD has established a Digital Citizenship poliCy for students, parents, and employees. This policy includes
guidelines, availability of access, rules anhd responsibilities, and consequences for Violations. Included ih the new policy
is the privilege of accessing systems during the sChool day using personal communiCationh devices. In addition to the
district policies stated, the following guidelines will apply to the use Oof personal telecommuniCationh devices at Neill
Elementary:
e GStudent use of personhal cCommuniCation devices during the instructional day:
Is a privilege, not a right, and may be revoked if abused.
Allows students to gain access to the district FILTERED internet through the use of Wi-Fi (any fees
A involved are the express responsibility of the owner ahd will hot be covered by Neill or Fort Bend ISD)
= o Will be limited to desighated instructional areas under the supervision of Neill staff.

L@ Will only be allowed with permission of Neill staff.

May nhot be used for audio or Video recording without consent of all parties involved AND without

permission by Neill Sstaff.
Neill Elementary will hot be held responsible for |ost items, theft, Or damage to anhy persohal Communication device.
Personal Communication Devices inClude but are not limited to the following: Cell Phones, TPads, TPods, Netbooks,
laptops, SMART watcChes, or ahy form of e-Readers.
To View these policies in full please Visit www.fortbendisd.com. After reviewing this information along with the Fort Bend
ISD Student Handbook and Student Code of Conduct, you will be required to complete the online Verification process
indicating your accCeptance anhd awareness of all listed information. Failure to submit this information will restrict your
child from accessing computers, hetworks, and interhet for instructional purposes. ‘

DISMISSAL ~ 3:25 p.m. (12:10 p.Mm. Oh early release days) %g

Safety is a humber one priority at Neill. Every student will be given a dismissal Card prior to dismissal eaCh day that

reflects their “normal” mode of transportation home. Ahy Change of tranhsportation received from the parent will be

attached to a temporary purple dismissal Card. At 3:20, students are lining up inside the building to await dismissal.

gtudents are escorted by staff members to their dismissal area as indiCated on their dismissal Card. Dismissal Cards are

checked and collected by staff members as students exit the building and are redistributed the following day. This
process helps to ensure that students agre dismissed appropriately based on parent request.

o TWe ask that chanhge in trahsportation requests be kept to a minimum. Changes to transportation require a great

deal Of time for our Staff to Verify, log, and distribute by hand to the teachers. Constant Changes also leave

greater room for error, s § given Classroom may have multiple students changing transportation methods oh a

given day. All tranhsportatioh requests ahd Chanhges must be made ih writing OR through a guardian’s Verified

email and should be submitted to transportationjne@fortbendisd.com prior t0 2:00 p.m. Requests sent after 2:00

p.m. may hot be communicCated to the teacher and student in time for dismissal. Safety is always our humber

one concern. ***Please be prepared for possible delays during the first week of school and onh bad weather days.

Dismissal Procedures:

o BusTRiders and Day Care Vans

o Parents are hot permitted t0 piCk Up students from the bus ramp £Or any reason during sChool hours.

o Kindergarten thru second graders must have a parent/guardiah present at the bus stop to receive their
children, unless they have ah older sibling to g0 home with.
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o Bus Riders and Day Care Van riders are distissed through the bus ramp doors ih orderly lines. Students are
grouped by grade level inside the building in common areas to await dismissal. Students attending Harvest
Green Montessori after SChool| (adjacent to our Campus), Will be picked up by their Staff ahd walked hext door.

o Staff members escort students to the bus ramp where dismissal Cards are Carefully checked and collected,
from each individual child, before [oading a bus or van.

o If there is no parent/guardian or older sibling, or if the child is confused or does hot know their bus stop, the
drivers are instructed to returh these children back to their Campuses.

Car Rjders —
o All students will be provided with a unhigue QR code for Car rider dismissal. You will receive 2 Copies of
each child’s QR code on green CardstoCk at Meet the Teacher Night. Please keep these Cards in each
Of your Cars for easy access (including rainy day or early dismissal). You will heed the QR code for each
child you pick up, ANYTIME you pick up students inh the Car rider line. Please place your QR code onh
the passenger side dashboard or window until your child is placed in your Car. You may also take a photo
of the QR code with Your smart phohe to show inh the Car line, instead of using the greeh Card. This is
particularly helpful if you must have someone else piCk up your Child, as You Can simply text them a photo
Of the QR code. If you do NOT have a QR code for any of the children you are picking up, you will be
directed to park in the Visitor parking [ot and walk into the building with a photo ID for CheCk out from

the Office.
o PLEASE BE PATIENT AND STAY ALERT!
o CELL PHONE USE IS PROHIBITED BY LAW IN A SCHOQL Z0NE.

o All Ccar riders Will remain inside the building until staff Call them to their “star” station.

o Parents must remaih in their Car and pull forward in two lihes (with Caution).

o UJpon reaching the front of the sChool, Cars Will merge back into a single line to receive students. Staff will
move forward 8 Cars at a time, alternating sides.

o The dismissal card provided must be displayed prominently on the passenger side UNTIL YOUR CHILD
ENTERS YOUR CAR. (Attaching themm to the baCk of your passenger side visor may work well!)

o Students are Called by hame to wait with a Staff member at a desighated “star” outside.

o Staff will assist your child into the car through the rear-passenger, Curbside door. For safety of all, students
will hot be [oaded on the driver’s side of the Car.

o Parents Of Car riders must remain in the Car rider line and hot park in the front |0t Or Oh the Streets ih the
neighborhood.

o Anhyone picking up a child must have a dismissal sigh. Adults without a sigh will be required to park, enter the
building, and show proper identification at the front office prior to picking up their child.

o Parents who arrive oh foot to piCk up a Car rider will be directed to the |obby to show identification and
complete a Change Of trahsportation form in order to piCk up their child. If you wish to piCk up your child on
foot, you may request that your Child become a walker or bike rider by providing a written request to your
child’s teacher, Or t0 transportationjne@fortbendisd.com Repeated requests to piCk up your child through
the front office Will be referred to an administrator to assist With developing a consistent dismissal routine
for your child.

o After students settle into the process, the Car rider line will move with ease and should end by 3:¢5 p.m. (Note:
The first two weeks Of sChool, Car dismissal will begin a few minutes early and may take |onger t0 Complete.)

o Ahy students remaining after the Car line ends will wait in the main lobby and parents Will be contacted. Jpon
arrival, |ate parents must come inside and show proper identification to Check out students. Students picked
up after 3:¢45 p.m. on a regular basis will be referred to our Attendance Committee and may be contacted by a
district soCial worker for assistance. Qur OffiCe is staffed only until ¢:00pm, SO please be prompt when picking

up your child.
Walkers/Bikers

o Students who walk or bike home are dismissed through the bus ratmp doors ahd escorted to the Crossing guards
near the faculty parking |ot.

o Parents may hot approach the building to pick up their child. All parents are asked to remainh across the Street
from the school near the Crossing guards at [Lost [Lake Drive or Green Harvest Drive. If you live between the
school and the Fartm House you may wait on the sidewalk near the end of Neill’s soccer field.

o Crossing guards are stationed at [Lost [Lake, Green Harvest, and at the roundabout.

o Bikers are distmissed ahead of walkers and are escorted to the Crosswalks in front of the school. Students
must walk their bikes until they Cross the street or Clear the front of the Campus.

L)
LT |

Vo
'
&
X


mailto:transportationjne@fortbendisd.com

f o If a student does not see their guardian or know their way home, he/she will return to Campus with 3 Staff
@@ member to Call parents for piCk up.

S o All students MUST Cross at the Crosswalks and will be escorted by staff members during dismissal. Students
who live adjacent to the Campus between the Creek ahd Farm House will be escorted down the sidewalk in
front Of the Campus where they will Cross through the Car line entranCe and exit With Staff assistance before
heading home.

o For safety reasons, Kindergarten students may hot walk or bike home unless they have an older sibling/friend
assigned by a parent to walk them home. Parents must provide a request in writing to the teacher with the
name and grade level of the walking buddy.

o Extended Day
o Students are escorted to the Extended Day room by the Ext. Day staff. Cards are Collected by teachers when
they are dismissed to Ext. Day.

See SEVERE WEATHER PROCEDURES for the alternate dismissal plan.

DISTRICT CODE OF CONDUCT

The District Code of Conduct is a district-wide disCipline management plah adopted by the Board of Trustees. All
students, teachers, and parents are expected to comply. TO View the full Student Code of Conduct please review to
the FBISD web page.

General Standards of Student Conduct

In order to promote a positive educational experience for all students, the District expects students
to adhere to seven basic standards of conduct: (1) exercise self-control, self-respect, self-discipline,
courtesy, and responsibility, (2) demonstrate a positive attitude, (3) respect the rights and feelings of
others, including students, teachers, and District staff and volunteers, (4) respect school property and
facilities, and the property of others, (5) support the learning process, including attending all classes,
regularly and on time and prepare for each class, taking appropriate materials and assignments to class,
(6) follow all District, campus, and classroom rules, including the Student Code of Conduct, and the
District's standards of grooming and dress, and (7) promote a safe environment, including
cooperating with, and assisting school staff, in maintaining safety and order. Because of significant

DRESS CODE - FBISD Student Dress Code

The District believes the Student Dress Code shall promote the attributes of the DistriCt’s Profile of a Graduate.
[See Policy FNCA (Local)] Therefore, students are expected to dress in a way that promotes respeCt for self and
others, a safe learhing environment, and honor the diversity of the learhing Community.

The District prohibits any Clothing or grooming that may reasonably be expected to Cause disruption, distraction, or
interference with SChoo| operations; however, student expression that is protected by the First Amendment may not
be prohibited (See FNA Legal). To this end, the school administrators shall respect and protect this fundamental right
while enforcing the Student Dress Code at school ahd school-related activities.

Students and parents may determine the student’s personal dress and grooming stahdards, provided they comply with
the general guidelines set forth in Policy FNCA (Local). Generally, students shall be dressed and groomed in a manner
that is Cleah and neat, does hot Cause distraction from learning, and that does not disrupt the learhing environment.
The District prohibits pictures, emblems, Or writings on clothing that advertise or depiCt tobaCCo products, alcoholic
beverages, drugs, or any other prohibited substance. [See Policy FNCF (Legal)].

Students must comply with the following dress and grooming standards:

Shirts, Blouses, Sweatshirts, Sweaters, Vests

e Must touch the belt line with no revealing undergarments

e No oversized armholes, vented t-shirts, Spaghetti straps, tank tops, sleeveless t-shirts, backless attire and Off
the shoulder tops

e No revealing midriff or undergarments while standing or sitting

e NoO revealing, low-Ccut, see-through, Or t00 tight Clothing such as spahdeXx or [YCra (nO exposed Cleavage)

Dresses, Jumpers, Skirts, Shorts, Skorts, Pants, ahd Jeans

e Dresses, jumpers, skirts, and skorts shall be worn at a length that is ho more thah 3” above the knee




Shorts, jeans and all pants shall be worh at the hip and must cover undergarments

Shorts shall be worn at a length that is no more thah 3” above the khee

Students in Kindergarten through second grade may wear shorts slightly above mid-thigh

NoO leggings, tights or other Clothing that is excessively tight, uhless worh with a garment that is at least
thumb length when arms are held at your sides.

ghoes

Shoes shall be wornh, and if desighed to be tied shall be properly tied
Elementary students shall hot wear flip-Flops or shoes with ho back/heel strap
{Unsafe footwear is hot permitted (i.e., house shoes, slippers)
Appropriate shoes must be worh during PE/athletiCs Classes, as well as during lab activities in science, CTE,
etC.
Hair
e Hair shall be neat, Cleah, and well groomed, ahd worh in a style ahd color that is hot distracCtive
e [Mustaches, beards, or goatees shall be heat, Clean, and well groomed, and worn in a style that is hot
distractive
e Drawings, icons, ahd/or other markings cut into or colored into the hair, inCluding eyebrows, and hot
associated with required religious markings or hairstyles are not permitted.



EMERGENCY CONTACT INFORMATION

Parents must provide and keep current all phone humbers where they or desighated adults may be reached
in the event of a child’s illness or injury. If phohe numbers and/or contacCts Change during the year, please
notify the office immediately. If your child needs emergency Care and ho one Cah be reached, we will Call
EMG. Parents are responsible for any mediCal Charges for EMS or the hospital. Only individuals listed on
the emergency Card Will be allowed to pick up your child. Changes must be made in writing or from the
parent/guardian email on file ahd will hot be acCepted over the phone.

The Student Information VerifiCation window Wwill remain open July 31, 2019 through September 18, 2019.
Parents may Visit www.fortbendisd.com and |0g into Family Access to update their student’s information
fortns. Please note, these forts are required for all students both returhing and hew to Fort Bend ISD.
Parents without Family ACCess accounts may request access from their student’s home Campus.

The following forms may be filled out online and must be verified PER CHILD:
1. Student & Family Information Verification-Verify/update parent ContaCt information and more.
2. Medical Emergency Information-Provide hames ahd ContaCt information in Case Of ah emergency.
3. Parent and Gtudent Consent Checklist-This Checklist accompahies the Student Hahdbook and
addresses the directory information, photo release and your child’s digital Citizenship.
4. Military Connected Fortm-The Texas [egislature requires sChoo| distriCts to report the enrollment of
students who have parents or guardians in the military.

4. Migrant Family Survey

5. Child Nutrition Acknowledgement

FACULTY LOUNGE - The faculty lounges are reserved fOr faCulty ahd staff. Students and parents are
nhot permitted in the teachers’ [ounge without permission from the front office.

EIELD TRIPS

There must be ah educational purpose or Value to the field trip.

e Parents serving as Chaperones must provide their own transportation and must have a Criminal
History Form filled out and approved by the distriCt for eaCh sChool Year. Parents must Complete
the form online. TO access the form online go to Www.fortbendisd.com QR Visit our PTO webpage,
www.nheillpto.org

e Parents must sigh and return their child’s permission fortn for students to partiCipate.

e Ifyour child requires medication while on the field trip, it will be administered by a desighated
Staff member.

e Giblings of students or other Children not enrolled at Neill for that grade level are hot
permitted on field trips.

e Students with disCiplinary concerns will be handled on an individual basis and may require a
parent Chaperohe ih order to attend.

FOOD/SNACKS

Teachers alfow students to eat thelr Shack auring instructional time. Students may bring a healthy snack
0 SCHOO[ €3ChH day £Or MOrhing Or aFternoon as determined by the teacher. All ShACKS muUst bée of hutritiona/
value. 4 good rule of thumb is that sUar Cannot be listed within the Arst five ingredients. Canay, dessert,
Junk food” jitems such as Chips, Cookies, Cakes, Or CUpCIRes are hot alfowed. Students may bring a ‘pop
top” Water bottle to Keep at their desk throughout the day with water only. No Sports arinks, flavored
waters, or SOfFt drinks are permitted.

FOODS OF MINIMAL NUTRITIONAL VALUE FMNW) POLICY
FMNV/IRestricted Foods:
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1. Goda Water: any carbonated beverage, inCluding those advertising added vitamins, minerals
anhd protein.

2. Water Ice: any frozen, sweetened water, SUCh as popsicles and flavored ice, with the
exception of frozen juice bars.

3. Chewing Gum: any kind

4. Candies: with sugar or artifiCial sweeteners, such as:

a. Hard Candy - starlight mints, sour balls, lollipops, Cinnhamon Candies, breath mints
ahd cough drops

b. Jellies and gums — gum drops, jelly beans, jellied & fruit-flavored slices
C. TFondant - Ccandy corh, SOft mints
d. Licorice -red or black
e. Cotton Candy
f. Candy coated popcorh
HOMEWORK POLICY

We understand that each child works at their own pace and that family and after-sChool activities can
sometimes interfere with homework schedules. The minutes suggested below for each grade level are meant
t0 be a guideline. Please unhderstand that some homework may require longer sessions depending on the
content and the child’s work habits.

Grade Level Written Assighments Daily Reading EXpectations
Kindergarten 10-15 minhutes 5-10 minutes

First Grade 15-20 minutes 10-20 minutes

GSecond Grade 20-30 minutes 15-20 minhutes

Third Grade 20-30 minutes 15-20 minutes

Fourth Grade 20-30 minutes 20-30 mihutes

Fifth Grade 20-30 minutes 20-30 mihutes

Homework assighments are always based on previous Class instruction and are considered a review of
material taught in Class. Students need to practice these sKills independently in order to achieve mastery.
Ih addition to writteh homework, daily reading assighments are also essential during elementary years to help
students inCrease their fluency and stamina. Teachers may send home assighments in g variety of ways: sent
Monday to be returned Friday, sent Friday to be returnhed the following Thursday, or sent daily. Each grade
level will determine their poliCy based on student heeds and the expectations will be shared at the first
Parent Night inh September as well as through a weekly/monthly hewsletter or website update.

o  Accommodations and/or modifications are 3Iso taken into consideration when assigning homework £or Special
equcation or Section 50¢ students. ACIdemic grades will hot be based on homework 3ssignments altHough some
graded work may be sent home £or corrections/review. If at any time d Child begins struggling with the amount
OF homework, 3 parent conference should be set up with the teacher to discuss the macter.

LOST AND FOUND

Please label your child’s belonhgings (electronics, hat, jacket, sweater, baCkpack, lunchbox, etc.). The school
Cannot assume responsibility for your |osses or damages. However, if you report them immediately, every
effort will be made to help you locate them. You may Check the lost and found, |oCated at the Cafeteria,
For any missing items. UncClaimed clothing and other items Will be dohated to the distriCt’s Clothes Closet
(Shared Dreams) or the Fort Bend Women’s Shelter at the end of each quarter.

MEDICATION/MEDICAL CONCERNS

Parents of students with medical concerns should notify the nurse upon registering. Medical conditions
will be noted on the Emergency Card. The nurse will hotify teachers of significant medical problems.
Students who become ill during the school day shall be given a referral hotice to the CliniC. The ClihiC will
treat students and determine if a student should go home. Teachers Will be notified if 3 student is sent
home. QOnly the CliniC may administer medication. Any parent wishing to give their child medication at




school must go to the clinic. Medication must be in the original container with the hame of the student
and directions for dispensing. A note from the parent should accompany all medication. Children should
hot remain at SChool when they become ill or need mediCal attention.

All medication should be given at home when possible. If medication must be giveh at school, it must be
delivered to the clihic by the parent/guardiah. Students may hot Carry medicatioh, including hoh-
prescription medicines, bug sprays, or cough drops with them or administer it to themselves or others
without prior permission from the prinCipal ahd sChool hurse. Students may hot bring mediCations onto a
school bus or into the sChool to give to the school hurse. Tt is the parent’s responsibility to deliver and pick
up all medicatiohs from the CliniC; students Cahnhot take mediCine to and from school. Medication
(prescCriptionh ahd nhon-prescCription) hot piCked up by the end of the last day Of Classes for the sChool year
will be destroyed.

Only authorized employees, in accordance with policies at FFAC, may administer

1. Prescription medication, in the original, properly labeled container, provided by the parent,
along with a written request.

2. Prescription medication from a properly labeled unit dosage container filled by a registered
hurse or ahother qualified district employee from the original, properly labeled container.

3. Non-prescCription medication, ih the original, properly labeled container, provided by the parent
along with a written request.

. TResular allergy injections WILL NOT be given at school.

5. The writtenh request must be Via the Permit to Administer Medicationh at SChool form, which

Can be found at: http://Www.fortbendisd.com/Page/8ss

Possession/use/under the influence or distribution of over-the-counter mediCations or dangerous drugs is
a Violation of the Student Code of Conduct. Vitamins and homeopathiC remedies (e.g., herbal preparations)
Will hot be administered at school. Written instructions must be obtained from the doctor for any long-term
presCription mediCation oOr if any over the counter medicCine is hot to be administered in accordance With
product guidelines.

OBSERVATIONS IN THE CLASSROOM
Parents are encouraged to schedule Classroom observations in order to see their Child in action in an
educational setting. Please follow the procedures listed below.

e (Observations may be requested for a maXimum Of 45 minutes in your child’s Classroom during
instructional hours.

e (Contact your child’s teacher or the front OffiCe at least two days in advance tO request anh
observation form.

e Complete the form with three available dates/ times and returh it to your Child’s teacher.

e The teacher will select the most appropriate dateftime from your list and forward the request to
an administrator £or approval.

e« (Once approved, the form will be returhed to you.

« You will submit the approved form t0 the front offiCe upoh check-in on the day Of the observation.

o AN administrator Will accompany you to the Classroom.

e Gtudent/teaCher interaCtion may not be interrupted during the observation.

o You may observe quietly in a loCation designhated by the teacher.

e Giblings may hot aCCompany parents during Classroom Visits and you must refrain from interacCtion
with your child or other students during the Visit.

« Ifyou wish to discuss your Visit Or ahy other aspecCt Of your Child’s education, You may contact the

teacher during hon-instructional hours to set up a Conference.

PARENT/TEACHER COMMUNICATION

Each classroom teacher has a direct telephone line. The Classroom phones do hot ring during sChool hours
(7:50-3:50) but do allow You the opportunity tO [eave a Voicemail message. Please allow 24 hours to receive a
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response. If there is ah urgent message for the teacher or your child, please Call the front office before
2:30pMm SO We Cah pass it along, as teachers may hot have the opportuhity to Check voicemail during
instructional time.

If a concern arises during the year, we ask that You first contact the teacher. If you are unhable to resolve
the issue you may set ah appoinhtment with the counselor, specCialist, Or assistant prinCipal to address your
concern.

Daily information comes home in the agenda/students daily folder/Tuesday folder and will be posted in
gchoology. All parents will have access through Schoology to school wide anhd Classroom information.
Teachers Wwill also post resources and assighments for parents to View. Qther important notes,
ahnhounhcements, events, hewsletters, and some grades may also be posted in SChoology. Please hote that
Skyward will remain the OfficCial record for grades, attendance, and disCipline. The Tuesday folder will
continue to be used to send home graded assighments and forms weekly. [More details Will be shared at the
first Parent Curriculum Night in September.

PTO- There will be monthly PTO meetings during the scChool year that all stakeholders are welcome to
attend. All parents are members of the Neill PTO and are encouraged to attend meetings and events.
Information regarding Vvolunteer opportunities will be sent home in the Tuesday folder. Additional
information is available at NeillPTO.org.

RECESS

gtudents shall follow rules of safety and courtesy on the playground. Students must exit the building in an
orderly manner. (Jse equipment in the way it was intended. NO “tag” games onh the equipment ahd no pushing
others on swings or jumping out of swings. One person per swing — all others must Stay a safe distance away.
Students must play fairly and share equipment. TeaChers on recess duty will Closely monitor students at all
times. All football/soccer/kickball Sames will be monitored by staff and may be prohibited by grade levels if
they become too aggressive. Grade levels will determine if and when equipment from home, such as balls
and jump ropes, will be allowed. Parents are not permitted on the playground during recess and should not
park hear the playground or attempt tO interaCt with students by Calling them to the fence. Extreme
weather conditions (both hot and cold) may Cause daily recess to be limited, or restricted to indoor recess.
This determination will be made oh a day to day basis.

Fort Bend ISD Elementary Recess Guidelines

According to policy EHAB (Legal), “the District shall require students in Kindergarten through grade 5
tO partiCipate ih moderate Or Vigorous daily physiCal aCtivity for at least 30 minutes throughout the
SChoo| year, as part Of the DistriCt’s physiCal educCation program or through Structured activity during
a Campus’s daily recess. If the District determines, fOr any particular grade level, that requiring moderate
Or Vigorous daily physiCal activity is impraCtiCal due to sCheduling concerns and other factors, the
district may as ah alterhative require a student in that grade level to partiCipate in moderate Or Vigorous
physiCal activity for at |east 135 mihutes during each sChool week.”

The following guidelines apply to recess for Fort Bend elementary Campuses:

o TFor grades Kindergarten through five, the recommended recess time allotment is thirty minutes daily;
however, all FBISD elementary schools should provide a mihimum Of twenty minutes daily. For
prekindergarten, the recommended recess time allotment is fifteen - twenty minutes. Rainy days
should include indoor games and activities as an alternative to outside play.

e TRecess should not be viewed as a reward but a hecessary educCatiohal Support component for all
Children.

e TRecess should not be withheld for academiC and/or punitive reasons with the exception of severe
discipline consequences assighed by the prinCipal or assistant prinCipal (ISS, OSS, etc.). Structured
physical activity during recess is acCceptable when offered with redirection from teachers.

e The campus should provide the facilities, equipment and superVision necessary to ensure the recess
experience is productive, safe, and enjoyable.
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o Bullying or aggressive behavior will hot be tolerated and all safety rules will be enforced. Adults must
intervene and address the situation when a child’s physiCal or emotional safety is at risk.

e The recess policy should be included inh the Fort Benhd ISD Parent/Student Handbook.

¢ In extenuating Circumstances, Campus prinCipals have the authority to offer ah optionhal study hall
for those children ih heed Of additional Support up tO twiCe per week. Prior written parent
permission is required in order to remove a student from recess for study hall. The student must
still complete the weekly 135 mihutes of required moderate Or Vigorous physiCal acCtivity.

and
Beginning this sChool year, report Cards Will be sent out electronically Via Family Access. You may request
tO receive a paper Copy whenh you complete your student informatioh Verification. Report Cards are sent
out the week following the end of each grading period and will inClude specCifiC comments regarding your
Child’s progress. Parents are encouraged to request a parent-teaCher conference to disCuss any concerns
regarding aCademics or behavior.

At the half-way point for every grading period, students who are struggling academicCally will receive a
Progress Report Via email or Family Access. The teacher will be available £or a parent-teaCher conference
at any time throughout the Year, upon request.

RETENTION AND PROMOTION
Along with your child being at the expected reading level at the end of the Year, other items are also taken
into consideration for promotioh. The distriCt States, “Gtudent may be advanced to the next grade level
by meeting promotion or plaCement Stahdards. TO be promoted, the student must; earn a Yearly average of
70 Or above in reading, language, math, and sCienCe or soCial studies; meet the state attendanhce
requirements; and meet distriCt and state promotion guidelines on assessments” (as hoted on the front page
Of the report card). We |00k at all the information we have on each student. For example: Campus and
district assesstments, report Cards, STAAR, District Assessments (math, writing, sCience, and social
studies), grade |evel assessments, and attendance. Parent-teacher conferences are offered each semester
0 explain how your child is progressing. Please feel free t0 ContacCt the teachers anytime with concerns or
questions. Retaining a student is a very difficult decision and we work very hardat Neill to ensure every
Child exceeds the grade |eve| expectations. S

E E USE
Teachers Will use their good judgment when granting permission £or student telephone use in the Classroom.
Students will be allowed to Call home for emergencies only.

TEXTBOOKS and LIBRARY BOOKS State-approved textbooks are provided free of charge for each

subject or Class. BOOks must be covered by the student, as directed by the teacher, and treated with Care.
DO NOT JSE ADHESIVE BOOK COVERS.

Textbooks will be issued at the beginning of the year, audited midyear, and collected at the end of the year.

The teacher will maintain acCurate records to traCk all textbooks and may issue textbook forms for

students that need to take books home.

o Students are urged to take g00d Care Of 3/l bOOKs to avoid a monetary fee at the end of
the year.

o Report cards and end of the year records will hot be issued to students wWho owe £ines for

0 0 damaged or [0St textbooks anayor [ibrary bOOKS.

% o CONSUMABLES-Students in all grades have some consumable books. Should students

withdraw from FBISD., the cohsumable book(s) will be collected by the Campus. If the

student is transferring to another FBISD school, the consumable books will go with

him/her.

Fees for [,ost or Damaged Textbooks
1. Torh pages (Jp to 25% Of replacement CoSst
2. Ink or pencil marks (Minor/Major) $1.00 per page / 50% t0 100% Of replacement Cost
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3. Loose bindings {Jp t0 50% Of replacement COst
4. Minor water damage (No Mildew) {Jp to 50% OFf replacement Cost
5. Missing page/s (Ohe or More) 100% Of replacement Cost
6. Obscenities-drawn or written 100% Of replacement Cost
7. Mold or Mildew 100% Of replacement COst
8. Missing bar codes 100% Of replacement COst
9. Late fee* $10.00 per book
10. Abandonment fee** $10.00 per book

TRANSPORTATION CHANGES

At the beginning of the year Child’s homeroom teacher will ask you how your child will be going home each
day. If any Changes occur throughout the year, You will heed to send a “Change of Tranhsportation” letter
sighed and dated to school prior to the Change OR emailed to transportationjhe@fortbendisd.com For the
safety Of your child, we cah only accept notes Ssigned by parent/Suardian Or an email from the
parent/guardian (Emails must be received from an address on file in Family Access). In ah emergency, you
may fax your letter t0 281-327-3761 before 2:00 p.m. oh the day of the Change. Trahsportatioh Chahges
CANNOQOT be accepted over the phone. Wle Cannot accept Changes to trahsportation after 2:00

p.fo.
VISITORS TO CAMPUS

o AJlVisitors must ChecCk in through the front office with a Valid driver’s license or ID to receijve a Visitor’s
badge. The badge Wwill state your hame, date, ahd destination. For the safety of our students, Visitors
are prohibited from going to other |ocations in the building without approval from administration.
Anyone attempting to enter through any other exterior door Will be directed to the front |obby. The
Visitor’s badge is worn on a lanyard and should be Visible at all times.

e Children or siblings who are hot currently enrolled at Neill are hot permitted to attend events in the
Classrooms during instructional hours (i.e. holiday parties, Classroom presentations, etc.). Younger
Siblings WILL be allowed to attend end-of-year Classroom awards, but current Neill students may hot
leave their Classroom to attend a Sibling’s Classroom awards. Strollers will hot be permitted for
Classroom awards. To accommodate our [,onghorns families, specCial events Will be held ih the common
areas when possible so that Siblings may attend. Student parades will be routed through the Cafeteria
Or outside to accommodate all Visitors in a timely manner.

e During special events/programs we encourage Visitors to RSVP through the homeroom teacher at [east
three days in advance so that a badge Can be preprinted and available upon arrival. RSVPS may only be
accepted if Visitors have checked in with proper identification prior to the event withih this sChool
year. The hame you use to RSVP must match your ID upoh check-in. Check in through the Raptor
system must be updated annually beginnhing each August.

o Student checkout following speCial events during the school day are considered a tardy unless
administration determines it as excused. After programs or specCial events, the Campus will have
a procedure for parents to follow. For example, oh that day, parents may be allowed to sigh out
students in Classroom to receive a dismissal pass. The pass must be presented to appropriate
Staff members upon exiting the building. When checking out students from multiple grade levels,
parents Will proceed to the front offiCe for assistance.

WITHDRAWALS
Parents should notify the office of their intent t0 withdraw a student. A minhimum 2¢-hour notice is
required in order to prepare Withdrawal records.

o Students must have their textbook records Clear.

e Gtudents must be Cleared in both the library and Cafeteria.

e Current grades will be prepared for the withdrawal forms.
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SEVERE WEATHER DISMISSAL PROCEDURES

On days where we are having a light rain or it is just sprinkling, we will follow the regular dismissal plan. If
the skies are threatening (thunder, lighthing reported in the area) or if we are having a “gully washer” kind
Of day, the following plan will be implemented.

The following plah Will be implemented in Case Of severe weather conditions:
« Please be patient and stay alert!

e Parents are urged to monitor the weather forecast and make a plan before your child heads to
school each morning. If appropriate, make sure that your Child is equipped with the hecessary
rain gear. In addition, we Cahhot accept Changes to trahsportation after 2:00pm.

o Early pick up will hot be allowed after 3:00pm oh any day. We apprecCiate your Cooperation.

o All walkers and bike riders will be considered Car riders on these days (it is hot hecessary to
send 3 “change” in trahsportation to chahge to Car-rider oh raihy day dismissal days). Walkers
and bikers will be seated in the main hall along with Car riders. Students will not be permitted
t0 Walk or bike home in severe weather Situations. Parents are to remain in their Car in the
front Car rider line and may hot walk up to the sChool to piCk up Your Child. Every child will be
provided a signh with 3 QR code for car rider pick up. Dismissal sighs (with QR codes) are
required for piCk up in the Car rider lines and were provided to you at the beginhing of school.
Please keep this sigh inh your Car at all times (Or as a8 photo On your Smart phone) for severe
weather dismissals and emergencies. Additional sighs are aVvailable uponh request. We ask that
all parents follow these procedures. Bikes may be left at owner’s disCretion and picked up at a
later time. Be sure to secure your bike to the raCk with a I0CK at all times.

o Parents without a sigh will be required to park in the parking |ot, enter the front [obby
AFTER. the car rider line has ended, and show proper identifiCation to cheCck out a
child.

e Bus riders/Day Care riders will 0 home as usual, but arrival may be delayed due to weather. If
your child’s bus has hot arrived by ¢:25pm you may Call the school for ah update.

e (Car riders will go home as usual and will remain inside the building unti| escorted to the
appropriate Car. Be aware that all walkers and bike riders will be added to the Car rider line on
these days with will significantly slow down the dismissal process. PLEASE BE PATIENT and
remaih in your car with your dismissal sigh Clearly displayed oh the passenger side dashboard or
window and your child will be delivered to you safely.

o Parents without a Sigh Will be required to park in the parking |ot, enter the front |obby
AFTER the car rider line has ended, and show proper identification to check out a
child.

o AS with regular dismissal days, anhy parent piCking up a child in the Car rider line must
have a dismissal sigh.

o Extended Day will be escorted as usual.

We will make every attempt to post “severe weather dismissal alerts” by 3:20 p.m. Via email blast. These days
usually occur only a few times per year, but our Texas weather Cah Change rapidly causing late Chanhges to
our dismissal planh.

Please understand that weather conditions may alter students’ drop Off time, including bus stops, Car rider
dismissal line, etC. We apprecCiate your patience as we distiss students. Safety is our first priority!

e thank you for your support with this plan.



Please khow that our nhumber ohe concern is the safety of our students.



